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Lymphoma Walk Participant Toolkit
A step-by-step guide to being a successful team captain.

lymphoma.org/TeamLRF • teamlrf@lymphoma.org

Dear Team Member,
Thank you for taking the first step toward eradicating lymphoma! This year, thousands of lymphoma
survivors and their loved ones will work along side corporate and community teams to participate in the
2020 Lymphoma Walks. Together, we will raise awareness and critical funds to educate the public about
lymphoma and support those affected by this blood cancer.
The Lymphoma Research Foundation (LRF) depends on members like you to mobilize friends and family.
Teams are the heart and soul of our Walks and we are excited that you are joining Team LRF this year!
Whether you are a Team Captain or Individual Walker, you have the special opportunity to be a leader in the
fight against cancer by coaching your team and community to raise awareness and vital funds that will
support LRF’s life-saving programs, resources and support networks. Whether this is your first or fifth walk,
this guide is meant to help you grow your team and give you tips on how to raise each other up!
This year, an estimated that nearly 100,000 people in the United States will be diagnosed with lymphoma.
LRF is the nation’s largest non-profit devoted exclusively to funding innovative lymphoma research and
serving the lymphoma community. Our lymphoma research and educational programs are funded in large
part through the LRF Lymphoma Walks program and the generosity of individuals like you. Every dollar you
raise makes a difference.
Again, we thank you for joining us this year and look forward to taking steps alongside you at the Lymphoma
Walk!
Sincerely,

William White
Director of Peer-to-Peer Fundraising
Lymphoma Research Foundation

Step-by-Step Guide to Being a Successful Team Member
Registration Type
Team Captain
• Individual who activates a new or returning
team and guides their members in all
recruitment and fundraising efforts.
• Main contact point for Team related content.

Walker
• Inividual who supports Team LRF and the
Lymphoma Walk.
• Support Team Captain in all recruitment and
fundraising efforts if part of walk team.

Step One: Build Your Personal and Team Page
•

Check out our Participant Center guide to learn how to access, navigate and personalize your
fundraising pages! Click Here to download our Participant Center guide.

Step Two: Recruit for Your Team!
• Think about your personal circle. Who would you want to be on your team? Think about people
in your family, friends circle, school, work, church, neighborhood, organizations you participate in,
organizations your children participate in, and businesses your frequent.
• Start asking people to join your team! We recommend sending personalized emails to friends
and family to ask for their support through your personal email or our Participant Center. In your
Participant Center, you can create your own message, use one of the pre-made templates, or use the
sample recruitment email already provided. The email message will automatically include a directly
link back to your personal page to make it as easy as possible for them to make a donation or join
your team.
• Click Here for our Participant Center guide and jump to page 10 for an in depth step-by-step
guide on how to send emails via your Participant Center.
• Think of ways to get more people excited about walking for your team. Tell your story, challenge other
departments to friendly competition, or plan a meeting or booth at a recreational or company event.
• Ask all of your current teammates to invite a friend to join the team.

Step Three: Think Fundraising!
•

Kick-start your fundraiser by making a donation to yourself. It is easier to ask friends and family to
support you when they see you are passionate about the cause and willing to put your own money
where your mouth is!

•

Click “Progress” tab in your Participant Center to see how you are doing! This is the area to view your
personal and team donation status.

•

The Secure Donate feature ensures no personal information is shared. Online donors will receive an
instate receipt for tax purposes and a thank you note from LRF.

•

Think “Complimentary Events”— any fundraising event you would like to host and the proceeds go
towards your Team/Lymphoma Walk. Have fun and bring the community closer with some event such
as coins for a cure, dine & donate nights, yard sales and many more!

Step-by-Step Guide to Being a Successful Team Member Cont.
Step Four: Get Social
•

Any social media outlet is a great way to connect with friends and family and raise awareness of
lymphoma, LRF and your Walk fundraising efforts!

•

Seamlessly connect your Personal Partcipant Center to a
Facebook Fundraiser. Where contributions made on Facebook
will automatically show on your Personal Fundraising Page and
be added to your Team Total. A great tool to spread the word to
your family, friends, and colleagues. It takes less than a minute
to set up, and can make a big difference.

•

Click Here for instructions on how to set up your Facebook
Fundraiser, in 3 easy steps!

•

On avergage, members who connected their fundraiser to
Facebook raised an additional $350 than those who did not
connect!

•

Take lots of photos and post on social media using
#WalkWithLRF!

Step Five: Build Team Spirit to Stay Strong until the End!
•

Plan a rally to celebrate with your team and coordinate last minute details.

•

Send team members an extra copy of the Walk flyer. Encourage them to ask one new person – coworker, family, or friend – to join them for the walk.

•

Help your key team partners meet their goals! Get together and plan one last big sweep.

•

Send last minute reminders – emails, voicemail, memos or postcards.

•

Review meeting details, especially the location of your meeting place, and remind all walkers to bring
any offline donations with them the day of the walk.

Step Six: Celebrate!
•

Send an email to your teammates and thank them.

•

Collect contributions not turned in at the walk and mail to LRF.

•

Celebrate your team’s successes in your company’s newsletter, local newspaper, church or school
bulletin.

•

Send a personal Thank You note to everyone who donated to your team, expressing your gratitude and
excitement for next year’s walk already!

Email Timeline

Initial Recruitment Email

1

When: Within first week of signing up your Team.
What: Send out emails to friends, family and coworkers asking them to join your team.

2

Recruitment Follow Up
When: Within one week of Initial Email
What: Second “Join My Team” email for those
who have not responded or joined yet.

First Donation Request

3

When: Within first week of signing up your Team.
What: Send a personalized message requesting
and encouraging everyone to donate.

4

Follow Up Ask
When: Within two weeks of Donation Request
What: For those who have not yet responded or
donated to your team.

3rd Time is the Charm

5

When: Within one month of Follow Up Ask
What: Studies show that typically it takes three
requests to get a single donation; so ensure you
send at leas three donation request emails!

6

Thank You/Join Me
When: Two weeks before the Lymphoma Walk
What: Send an email thanking friends, family and
co-workers and encourage them to join you at
the Walk.

Sample Email: Team Member/Walker Recruitment
Subject line: Join me to help find a cure for lymphoma!
Every seven minutes, someone in the United States will be diagnosed with lymphoma--the most common
blood cancer. Despite this staggering statistic, most people have never heard of this disease. This year, I will
be part of the cure by participating in the [LOCATION] Lymphoma Walk at [WALK LOCATION] on [DATE], and I
hope you can be part of the cure as well!
I am participating in the Lymphoma Research Foundation’s (LRF) [LOCATION] Walk because [EXPLAIN WHY
YOU CHOSE TO START A TEAM. TELL YOUR STORY!]. Our participation allows LRF to continue to exclusively
fund innovative lymphoma research and serve the lymphoma community through comprehensive education,
support and resources. To-date, LRF’s Lymphoma Walk program has raised more than $16 million to
support the Foundation’s mission to eradicate lymphoma and serve those impacted by this blood cancer.
I hope you can join my walk team! Please mark [WALK DATE] on your calendar and click the link below to
register. If you are unable to join us, please consider making a donation to support our team! All donations
made through our team page is tax-deductible.
Again, I hope you join Team [TEAM NAME] and have fun while helping us get closer to a cure for lymphoma.
Call me at [YOUR NUMBER] for more information on joining or donating to Team [TEAM NAME].

Sincerely,

Sample Email: Thank You
Subject line: Thank you for donating!
Thank you so much for supporting Team [TEAM NAME] at the Lymphoma Research Foundation (LRF)
[LOCATION] Lymphoma Walk! Donations from supporters like you are the reason why LRF has funded over
$62 million in lymphoma-specific research, to-date, thus getting us one step closer to a cure.
You generous gift helped Team [TEAM NAME] raise [AMOUNT] this year. [TALK ABOUT YOUR TEAM’S
EXPERIENCE AT THE WALK/or if before the walk TALK ABOUT YOUR TEAM’S PLANS FOR THE WALK).
Although the walk is over [or coming to a close], there are still many ways to help:
		
		
		
		
		
		
		

- Ask your employer if they participate in a matching gift program. Many businesses have
philanthropic foundations or programs that match their employees’ donations. Inquiring
about those programs not only supports LRF; but, also raises much-needed awareness
about lymphoma.
- Team [TEAM NAME]‘s Walk page is still up and running and able to collect donations.
If you’d like to encourage friends and family to donate, or if you have donations you forgot
to bring to the walk, feel free to donate online!

Thank you again for your commitment to finding a cure and to Team [TEAM NAME].

Sincerely,

Team Fundraising Event Ideas
Many of our most successful teams have hosted separate events to involve their friends, family, and
community in their fundraising efforts. Events that have worked for others range from full-scale cocktail
parties to a bake sale at a local school. It’s important to remember that no event or donation is too small!

Parties
•

Invite friends, neighbors and co-workers over for a fun social event and raise
money at the same time. A dinner or dessert event, a theme party such as a luau,
or an activity centered party such as a movie night are all great ideas.

•

Keep it simple and either sell tickets or just encourage guests to make a donation;
or set-up other ways to raise money such as raffles, auction, bingo, or other
games.

•

Work with a sales company such as “Pampered Chef” or “Party Light” to host a fundraising party. As
the host of the event, the company will typically donate a percentage of sales from the night to your
cause.

Tournaments
•

Turn a day of your favorite sport into a fundraiser! Golf or miniature golf,
snowboarding, basketball, softball, croquet or pool - it all works. Organize a
tournament, charge an entry fee and donate the fees.

•

Enjoy your favorite game, such as poker, dominoes, or Trivial Pursuit and charge an
entry fee. Based on the nature of each game, devise additional ways people can
make donations.

Restaurant Fundraiser
•

Many local and national restaurants like Chipotle or Panera Bread will host a
restaurant fundraiser and donate 10-30% of sales raised to LRF. An amazing
opportunity to gather your friends, family, and community for a decilious
community meal and spread the word about the Lymphoma Walk!

•

Contact your local restaurants and ask about this fundraising opportunity.

Other Ideas
•

Organize dress down day where co-workers make a set donation in order to wear
jeans or other fun office incentives.

•

Provide homemade or purchased goods in the break room with a box for donations.

•

If you know people who want to help; but don’t walk, set up another type of activity
that works for the whole group -- like a bowl-a-thon or spin-a-thon are just
two examples. Participants will raise funds by asking their friends, family, and
coworkers to support them - just like you are doing as a walker in the Lymphoma Walk.

Offline Fundraising Donation Form
You can use this Lymphoma Walk donation form to track offline donors and turn in with your envelope on
Walk day. Please include your team and/or solicitor’s name to which the donation should be credited to.
Participant Name: __________________________________________________________________________
Team Name: ______________________________________________________________________________
Address: __________________________________________________________________________________
Phone: ___________________________________________________________________________________
Email: ____________________________________________________________________________________
Donor Name

Email/Street Address

Cash

Check #

Total Amount

You can also mail donation forms to:
Lymphoma Research Foundation
Attn: Lymphoma Walks
88 Pine Street, Suite 2400
New York, NY 10005
Please be sure to include your donors’ full name and complete contact information on the form.
All donations must be received within four weeks after the event in order to receive credit towards your
fundraising goal and to qualify for incentives.

If you have any questions, please email TeamLRF@lymphoma.org.

Increase Your Impact with Corporate Matching Gifts
Many employers offer Matching Gift programs and will match charitable contributions made by their
employees. This means you could be responsible for doubling or even tripling the amount received by LRF!
Be sure to spread the word to your donors about the possibility of receiving a Matching Gift from their
employers.
Below is a list of top companies that have actively worked with LRF in matching donation gifts.
If your company is not listed below, click here to search if your employer offers a matching gift program or
contact your human resources department to ask about the possibility!

Top Matching Gift Companies:
1.
2.
3.
4.
5.
6.
7.
8.
9.
10.

Bank of America
Union Pacific
Merck
Allstate
Pfizer
GlaxoSmithKline
Microsoft
Johnson & Johnson
General Electric
Hewlett-Packard

11.
12.
13.
14.
15.
16.
17.
18.
19.
20.

JP Morgan Chase
FM Global
Bristol-Mysers Squibb
Verizon
Xcel Energy
Google
Goldman, Sachs & Co.
Boston Scientific
John Hancock Financial Services
Argonaut Group, Inc.

DOUBLE YOUR DONATION - DOUBLE YOUR IMPACT
Have questions about matching gifts or need help applying?
Contact us at TeamLRF@lymphoma.org or 646-465-9127

Key Facts and Stats

Share these facts and stats in your recruitment and donation
ask emails and on social media!
About Lymphoma
•

Lymphoma is the most common blood cancer in adults and the third most common cancer overall
among children.

•

Every day, approximately 275 Americans are diagnosed with a type of lymphoma. That means that
every 5 minutes someone is diagnosed with lymphoma.

•

More than 1,000,000 people in the U.S. are living with, or in remission from, lymphoma.

•

Each year, more than 100,000 people in the U.S. are diagnosed with lymphoma.

•

There are more than 90 subtypes of lymphoma.

•

1-in-5 cancer diagnoses among adolescents and young adults is lymphoma.

•

Lymphoma is one of the most common cancers affecting children, adolescents
and young adults.

•

A cure for lymphoma can only be realized through advanced cancer research.

About the Lymphoma Research Foundation
•

The Lymphoma Research Foundation’s mission is to eradicate lymphoma and
serve those impacted by this blood caner.

•

The Lymphoma Research Foundation is the nation’s largest non-profit organization
devoted to funding innovative research and serving the lymphoma community
through a comprehensive series of education programs, outreach initiatives and
patient services.

•

To date, the Foundation has awarded over $62 million in lymphoma-specific research.

•

More than 1 million people access the Lymphoma Research Foundation’s education programs,
services and resources.

•

People in all 50 states, including the District of Columbia, and 35 countries worldwide have been
impacted by the work of the Lymphoma Research Foundation.

Request Walk Supplies / Contact Us
To help with your fundraising efforts, we can send you any or all of the supplies listed below. Contact the
Lymphoma Walk team at TeamLRF@lymphoma.org to request materials.
•

Lymphoma Walk postcards - Help raise awareness about the event by placing postcards in your office
and local businesses such as your grocery store, gym or medical center.

•

Donation forms - Helpful way to keep track of donors you have already asked to support you.

•

Walker collection envelopes - If you receive checks from donors, collect them and mail to:
Lymphoma Research Foundation	
Attn: [LOCATION] Lymphoma Walk / [TEAM NAME]
88 Pine Street, Suite 2400
New York, NY 10005

Please be sure to include your team name and Walk location to receive credit for mailed-in donations.
Donation can also be turned in on the day of the Walk.

FOR QUESTIONS REGARDING:
Walk website, Participant Center or give feedback, please contact:
Aileen Tapia - Associate Coordinator of Peer-to-Peer Fundraising
646-465-9127
ATapia@lymphoma.org

Volunteering or local Walk Planning Committee, please contact:
Dana Bork- Senior Manager of Peer-to-Peer Fundraising
612-968-3757
DBork@lymphoma.org

Walk sponsorship opportunities, please contact:
William White - Director of Peer-to-Peer Fundraising
646-312-5201
WWhite@lymphoma.org

Aileen, William, & Dana
Team LRF thanks you and your team for all your time and effort placed
into making the 2020 Lymphoma Walk Season a success!

